Shipper’s Letter of Instruction (Air Import)
To: SAG Air Import Consol Division | SAG Global Logistics Pvt. Ltd.
1. Shipment Origin & Supplier Details
· Overseas Shipper (Supplier): ____________________________________
· Origin Airport/City: ___________________________________________
· Supplier Contact (Name/Email): __________________________________
· Pickup Required? [ ] Yes [ ] No (If yes, provide pickup address below)
· Pickup Address: ______________________________________________

2. Importer of Record (Consignee)
· Company Name: __________________________________________________
· Full Address: ___________________________________________________
· GSTIN / Tax ID Number: __________________________________________
· Contact Person & Phone: ________________________________________

3. Cargo Details (Consolidation Request)
· Estimated Weight: ____________ [ ] KG | No. of Pieces: __________
· Dimensions (cm): ________________________________________________
· Description of Goods: ___________________________________________
· Incoterms 2020: [ ] EXW [ ] FCA [ ] CPT [ ] CIP [ ] Other: __________
· Cargo Readiness Date: __________________________________________

4. Customs Clearance & Delivery
· Customs Brokerage: * [ ] Use SAG Global Logistics for Clearance
· [ ] Use Self/Other Broker: _____________________________________
· Final Delivery Address: _________________________________________
· Duty/Tax Payment: * [ ] Bill to Importer (Direct Payment)
· [ ] Advance by SAG (Subject to terms)



5. Documentation Checklist (Please Attach)
	Document
	Attached?

	Commercial Invoice
	[ ] Yes

	Packing List
	[ ] Yes

	Certificate of Origin (COO)
	[ ] Yes

	MSDS (For Chemical/Battery Cargo)
	[ ] Yes

	Purchase Order (PO)
	[ ] Yes



